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THE SHIRES AT STRETTON

JOB DESCRIPTION

Job Title:
Cleaner 

Reporting To:
Premises Manager

Purpose of Job:
Perform general housekeeping duties in The Shires school in all designated areas of the building and cottage. This includes: classrooms, staff residential areas, administrative and conference areas and does not include students’ residential areas.
Main Responsibilities

1. To ensure that all designated areas of the building and cottage are cleaned to the standard specified in the cleaning requirements list. 

2. Perform a variety of general housekeeping duties involved in the care and cleaning of the school, staff residential, cottage and offices areas:

· sweep, mop and wax floors;

· vacuum and shampoo rugs and carpets;

· wash walls and surfaces in life skills kitchen, staff rooms and communal areas;

· dust furnishings, rooms and hallways;

· polish woodwork and furniture;

· water internal plants;

· clean internal windows and glass door panels throughout the designated areas.

3. Clean and maintain all bathrooms and toilets, within designated areas, in a sanitary condition and replenish supplies.  All bathrooms should have soiled towels replaced at least once each day.
4. To ensure that all cleaning supplies are ordered used and stored correctly and in line with the company and other statutory health and safety requirements.
5. Pick up rubbish, empty wastebaskets and internal bins and ensure waste is disposed of according to the company policy.

6. Ensure the respect, dignity and rights to privacy of the young people are respected.

7. Have an awareness of Fire and Health and Safety Regulations.

8. Maintain confidentiality for all areas of The Shires, its staff and its work.

9. Co-operate with all Shires’ staff in maintaining harmonious inter-personal relationships.

10. To attend training as required by the line manager to carry out the role effectively.

11. To carry out any other duties as are within the scope, spirit and purpose of the job, the title of the post and it’s grading as required by the line manager or his/her higher level of authority.

PERSON SPECIFICATION

Essential Skills
Methodical

Flexible

Able to work unsupervised

Able to follow instructions

Able to measure out cleaning materials accurately

Desirable

Experience within a similar setting

Current driving license

ADDITIONAL INFORMATION

Training & Qualifications

All staff will be encouraged and supported in their learning in accordance with the Company Training Policy.

Holiday

The annual holiday entitlement for staff at The Shires is based on 6 weeks, which is inclusive of bank holidays.  For part time staff holidays are calculated pro rata depending on the standard working week.
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